
COM 111: 354 Fundamentals of Oral Communication


PUT IN YOUR AACC EMAIL ADDRESS
Required Text  

Lucas, Stephen E.  The Art of Public Speaking. 11th Ed.  Boston:  McGraw-Hill, 2012. Print.
Students must use the 11th edition of the textbook.  The 11th edition is available for purchase in the AACC bookstore as an AACC-version in print or a national version e-book.  It is also offered by private vendors online for purchase or rent.  The national print version of the 11th edition is acceptable for COM 111.  

Learning Objectives

At the conclusion of this course, students will be able to

1. Demonstrate orally and in writing an understanding of key principles of speech  communication;

2. Select a topic and develop a speaking purpose appropriate for the audience and communication situation;

3. Research, organize, and prepare an oral message appropriate for its purpose, context, and audience;

4. Deliver a speech that incorporates text-based and electronic sources;
5. Deliver speeches that conform to the ethical guidelines for public speaking;

6. Exhibit delivery skills suited to the purpose, audience, and speech context;

7. Exhibit listening skills appropriate for the purpose, context, and content of the oral communication involved;

8. Analyze and evaluate the oral messages of others;

9. While participating in a work group, exhibit an understanding of the small task group method of group problem solving.

Attendance     

REGULAR ATTENDANCE is crucial to classroom learning.  Students are expected to attend all classes. Much of the learning in this course will take place as a result of participation in classroom activities. Class attendance will affect your grade. For this fall session: if you miss 7 class periods (for any reason), you will fail the course. If you are absent from class, you are responsible for finding out about assignments, notes and activities, which you missed. You are always responsible for assignments, activities and due dates. Absences do not excuse you from work nor provide an extension of due dates. This class employs a no excuses policy.

BE PUNCTUAL. Roll will be taken at the beginning of each class period. If you arrive after I have taken roll, be sure to notify me after class. Your failure to do so may result in a permanent mark of absent. You are responsible for your own transportation. Check weather the night before and plan ahead.

STAY FOR THE ENTIRE CLASS PERIOD. Two early departures and/or late arrivals equal one absence.
Academic Dishonesty

Only original work by the student enrolled in the course will be accepted.  Plagiarism, including using material from the Internet without proper attribution, the use of unauthorized materials or electronic equipment on tests, and other kinds of academic dishonesty will be dealt with as prescribed in the College’s Academic Integrity Policy.   The policy is detailed in the College Catalog.  In a case of academic dishonesty, AACC instructors may assign a grade of zero on the assignment, an F in the course, or some other penalty.    

All students must sign the Anne Arundel Community College Academic Integrity Contract and submit this contract to the instructor by the second class meeting.

Speech Performance

In a performance class, attendance on speaking days is of utmost importance.  Absences by speakers create problems with the course schedule.  A student must receive prior approval to receive full credit for a speech that was not delivered on his/her assigned delivery day.  Without explicit permission for an extension, late speeches will receive a 50% penalty off the grade that would otherwise have been earned, and the make-up time and date will be at the instructor's discretion. Students will not be permitted to read speeches. Speeches must be presented from brief notes, which will be checked prior to speaking.
Tests

Students will take four tests. Each test represents 4-5 chapters of the text. These are given at the beginning of a class, and students must be in class when the tests are handed out to receive the full time allotted.  Students who arrive late are not given extra time to complete the test. Tests are only allowed to be made up if the instructor excuses the absence/lateness.  If you are absent on a test day, you will take a make-up test on the first day you return to class. Be prepared for that test. It is your responsibility. Always check your calendar. Failure to take the test on the first date you return will result in a zero for that test. No tests will be returned until all students have taken that numbered test.

Communication with Professor
Effective communication between the professor and students is essential for a successful and productive semester.  Students can choose whether to meet with the instructor in person or via e-mail, but it is important that concerns are communicated in a timely manner. Be proactive.
Disability Support Services

Notice of Nondiscrimination:  AACC is an equal opportunity, affirmative action, Title IX, ADA Title 504 compliant institution.  Call Disability Support Services, 410-777-2306 or Maryland Relay 711, 72 hours in advance to request most accommodations.  Requests for sign language interpreters, alternative format books or assistive technology require 30 days’ notice.  For information on AACC’s compliance and complaints concerning discrimination or harassment, contact Karen L. Cook, Esq., Federal Compliance Officer, 410-777-7370 or Maryland Relay 711
Add, Drop, & Withdrawal

Be aware of the dates and procedures regarding these matters.  Check the current printed Schedule of Credit Classes or AACC’s web site for this term’s specific deadlines.  See advising with questions.
Class Policies
· CELL PHONES and OTHER ELECTRONIC DEVICES must be in the off position for the entirety of the class period.  Texting in class is not allowed.  If a student has a legitimate reason (for instance, a caregiver may need to make contact regarding a sick child), for requiring his/her cell phone to be turned on (but silenced) s/he needs to get permission from the instructor before class begins.
· RECORDING: Except for cases of documented disability accommodations, the College Manual does not allow any recording or photography in classes without the permission of the instructor. All speeches will be video recorded solely for grading purposes. Once grading is complete, the video will be deleted.
· ENTRANCE PROTOCOL: Students who are late to class on a speech day must wait until the speaker is finished before entering the classroom.

· BE PREPARED FOR CLASS: Refer to the calendar for “due dates” and class topics. You are responsible for being ready according to the class calendar.

· SUBMIT WORK ON TIME: Written Outlines (Word™ documents) and PowerPoint™ presentations must be submitted by the due date. No excuses accepted as these are due by dates rather than due on dates. The date therefore indicates the last date to receive full credit. Grade reductions for lateness will be noted on individual requirement sheets. Stay up-to-date. There is no extra credit.
· SUBMITING WORK VIA E-MAIL: You have only two options for submitting work. You may either hand it in during class or submit via e-mail. If you submit work via e-mail, it must be attached as a Word™ and/or PowerPoint™ document. An outline submitted in the body of an e-mail will not be accepted. 
I will acknowledge receipt of your submission via e-mail. Do not assume that your submission has been successful until you receive an acknowledgement from me. If you have not received a response, I did not receive it. Submit again until you receive a response. That burden is upon you to make connection. No excuses. Timeliness is based upon receipt and not submission. Use the e-mail option at your own risk. Submissions may only be made to prof@garywheeler.net. Submissions to any other e-mail address will not be accepted for timely consideration. Make sure that I have an active e-mail address for you, that you check regularly, and that your mailbox is not full. 

· GIVE YOUR SPEECH ON YOUR SCHEDULED DATE: All speeches must be presented to the class on a designated speech date. If you miss a speech and we cannot schedule a makeup during this term, you will fail the class.
· COMPUTER PRINT ALL WRITTEN ASSIGNMENTS in black ink. Handwritten work or other color inks will not be accepted.
· GRADES (of any kind) may not be discussed via e-mail. E-mails are subject to privacy issues. Please ask any grading questions before or after class. 

· CLASS CANCELLATION: If class is canceled due to inclement weather, the same assignment will be due on the first day classes resume. Be prepared. If more than one day is cancelled, be aware that the college may extend the semester. Be careful about plans at the end of the semester.
Study Time Accomodation 

The course catalog includes the following statement: "A minimum expectation is that for every hour spent in class, you should spend at least two hours out of class in preparation." Make sure that you have allowed for this time requirement in your personal and work schedules to accommodate all classes that you are taking this semester.
Grade Calculations


Maximum Points
Work performed by students
150   
Participation

150   

Informative Speech 
(50 content; 50 delivery; 50 PowerPoint)

150   

Convincing Speech 
(50 content; 50 delivery; 50 PowerPoint)
150 

Actuating Speech 
(50 content; 50 delivery; 50 PowerPoint)

200   
Chapter Tests – 4 
(50 pts. Each)
200  
Final Exam (cumulative) 
Total points possible:  1000
You must complete all elements to be eligible to pass the class. There is no extra credit available for this class, so stay up-to-date. Final grades are assigned using the college’s standard scale (i.e., 90 – 100% = A, 80 – 89% = B, etc.).   To calculate your final grade, add up the points you have and find the corresponding letter grade below:

900 – 1000 (A)
800 – 899 (B)
700 – 799 (C)
600 – 699 (D)
0 – 599 (F)
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Instructor:  Prof. Gary Wheeler PUT IN YOUR NAME


E-mail:  � HYPERLINK "mailto:prof@garywheeler.net" ��prof@garywheeler.net�   � HYPERLINK "mailto:gmwheeler@aacc.edu" ��gmwheeler@aacc.edu�    


Room: AMIL 413


Days: TTh 12:30 p.m. - 2:00 p.m.  9/10-12/5


Website: � HYPERLINK "http://www.garywheeler.net" ��www.garywheeler.net�
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